Action Property Management, LLC
Property Information Sheet
OWNERS’ AGENT INFORMATION:


PROPERTY INFORMATION:
Name:  _​​________________________________

Name of _______________________________
Address:   ______________________________

Address:  ______________________________
Address:  _______________________________

Address:  _______________________________
City, ST, ZIP:  ____________________________

City, ST, ZIP: ____________________________
Home Phone:____________________________

CURRENT TENANT INFORMATION:
Work Phone:____________________________

Name:  ________________________________
Fax Number:  ____________________________

Name:  ________________________________
Cell Phone:  _____________________________

Name:  ________________________________
Email:  _________________________________

Home Phone:  __________________________
Email:  _________________________________

Work Phone:  ___________________________







Monthly Rent:  __________________________







Deposit: _______________________________
UNIT INFORMATION:
Smoking Allowed:
YES
     
NO

Notes:__________________________________
Pets Allowed:

YES
     
NO

Notes:__________________________________
Utilities:
     Electric

Tenant       
Owner
     Gas                  
Tenant       
Owner
     Water/Sewer     
Tenant      
Owner      
Notes:__________________________________
     Trash Pick Up       
Tenant
     
Owner
HOA:    


YES

NO

Amount: _______________________________
Who Pays HOA:

Tenant

Owner

Notes: _________________________________

Amenities:
     Year Property was built:_______
     Type of Property:      
      Home          Duplex          Apartment          Condo          Other: _____________
     Number of bedrooms:     Main Level:_______ 
Upper Level:_______  
     Basement:_______
     Number of Bathrooms:    Main Level:_______               Upper Level:_______
     Basement:_______
     Square Feet:________________
     Lot Size: ___________________
     Parking:                             Off Street:_______          Garage:_______          Carport_______
     Number of Parking Spaces Per Unit:______
     Air Conditioning:     
Central         
Swamp
     Cable TV: 

Wired           
Dish               
Other:________________
     Disposal:                
YES               
NO
     Dishwasher:              
YES               
NO
     Electric Heat:         
 YES     

NO                
Gas Heat:             YES               NO
     Fireplace:                
YES               
NO      

Gas                        Electric  
Wood
     Fenced:                 
 YES 

NO
     Furnished:        
 YES                      NO
     Patio/Deck:        
PATIO          
DECK               
NEITHER:____________________
     Fridge:                 
 YES              
NO
     Range:                    
YES              
NO                  
Gas                        Electric
     Microwave:                  YES                      NO
     Shed:     

 YES                      NO                  
Can the Tenant use the Shed:          YES         NO      
     Sprinklers:    

 YES  

NO 
     Laundry Hook-ups:
 YES  

NO
     Washer/Dryer:             YES                      NO                  
     Laundry Room:  
 YES                
NO
      
              Name of Service Provider (if applicable):___________________________________________
     Pool:                     
YES                       NO
     Playground:     
YES

 NO    
OTHER:
     Date Unit is Available:____________                    
     Number of House Keys:___________
     Number of Mailbox Keys:__________
     Number of Garage Door Openers: __________

Desired Rent:____________
Sign Posted:       
YES       

NO
Referral Sources:

Phone Book
               Newspaper ADS
               Other:_______________

ADVERTISING:
 
Website(s)
 
Newspaper AD

Other (Specify):____________________________________________
Outstanding Maintenance (Specify Unit Number if applicable):

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
COMMUNITY INFORMATION: 
School District:____________________________
High School:______________________________
Junior High:______________________________
Elementary:______________________________
